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INTRODUCTION 
 
 

The purpose of the Lee County Media Center Handbook is to provide information to schools 

about the library media center program.  The library media center shall be organized as the 

resource center of the school and provide a unified program of media services and activities for 

students and teachers before, during, and after school, in accordance with the Standards of 

Regulations for Public Schools in Virginia. 

 

Special recognition is given to the following library media specialists and the Director of 

Libraries for their time and effort in revising this handbook.  A special thank you goes to Miss 

Jamie Davis, Senior Library Assistant at Thomas Walker High School, for assisting with the 

revision, editing and typing of this handbook. 

 

 

Wandaleen Adams, Library Director 

Patsy Brimelow, Media Specialist, Pennington Middle School 

Linda M. Lewis, Media Specialist, Thomas Walker High School 

Rosemary Walker, Media Specialist, Dryden Elementary School 

 

 

 
Revisions adopted by the Lee County School Board on February 5, 2007. 

 
 
 
 

 

 

 



DIRECTORY OF LEE COUNTY LIBRARY MEDIA SPECIALISTS 

NAME ADDRESS PHONE 
Tanya Alsup 

 
Elk Knob Elementary 

Rt. 2 Box 193 
Pennington Gap, VA 24277 

tanya.alsup@leecountychools.net 
 

276-546-1837 
Fax: 276-546-4161 

 

Stacey Belcher Pennington Middle School 
201 Middle School Drive 

Pennington Gap, VA 24277 
stacey.belcher@leecountychools.net 

 

276-546-3487 
(Library and Fax) 

 

Curtis  Collins Ewing Elementary 
P.O. Box 279 

Ewing, VA 24248 
curtis.collins@leecountyschools.net 

 

276-445-5311 
Fax: 276-445-3101 

Thresha Eldridge Rose Hill Elementary 
Rt. 1 Box 136 

Rose Hill, VA  24281 
theresha.eldridge@leecountyschools.net 

276-445-4094 
Fax: 276-445-5315 

Stephanie Fee Stickleyville Elementary 
Rt. 1 Box 141-S 

Duffield, VA 24244 
stephanie.fee@leecountyschools.net 

 

276-546-1337 
Fax: 276-546-2364 

 

Roberta Gibbons St. Charles Elementary 
Drawer 0  

St. Charles, VA 24282 
roberta.gibbons@leecountyschools.net 

 

276-383-4531 
Fax: 276-383-4422 

Charlcia Jones Jonesville Middle School  
Rt. 1 Box 104H 

Jonesville, VA 24263 
charlcia.jones@leecountyschools.net 

 

276-346-1804 (Library) 
Fax: 276-346-1411 

Linda  Lewis 
 

Thomas Walker High School 
P.O. Box 39 

Old Highway 58 
Ewing, VA  24248 

linda.lewis@leecountyschools.net 
 

276-445-9827 
(Library and Fax) 

 
 

Gigi Long 
 

Flatwoods Elementary 
Rt. 1 Box 552 

Jonesville, VA 24263  
gigi.long@leecountyschools.net 

 

276-346-2799 
Fax: 276-346-4162 

 

Gayle Neff Lee High School 
Rt. 2 Box 3145 

Jonesville, VA 24263 
gayle.neff@leecountyschools.net 

 

276-346-1025 (Library) 
Fax: 276-346-1659 

 
 

Maggie O’Dell Elydale Elementary 
Rt. 2 Box 557 

Ewing, VA 24248 
maggie.odell@leecountyschools.net 

 

276-445-4439 
Fax: 276-445-5267 

Yetta Scott Keokee Elementary 
Rt. 606  P.O. Box 93 
Keokee, VA  24265 

yetta.scott@leecountyschools.net 
 

276-565-0637 
Fax: 276-565-4109 

Rosemary Walker Dryden Elementary  
Rt. 1 Box 1825 

Dryden, VA 24243 
rosemary.walker@leecountyschools.net 

 

276-546-6264 (Library) 
Fax: 276-546-5185  



LIBRARY MEDIA SERVICES 
 

Philosophy 
 
The primary objectives of the school library media center are that all students should be active 
participants in the learning process and that individual differences, abilities, and needs should be 
met by providing a wide variety of materials at various levels of sophistication with a diversity of 
appeal and presentation of different points of view. Students should develop self-direction and 
independence in learning how to search and acquire information by using the materials and 
resources provided in the library media center. Good reading habits acquired in school and a 
positive attitude toward learning promotes lifetime reading for both intellectual needs and 
personal satisfaction. 
 
To meet the informational needs of all students, the library media center should function 
effectively by supporting and extending the instructional curriculum program of each grade level 
of the school. By allowing every student time to pursue an interest in the library media center, 
skills in reading, observing, listening, and communicating will be strengthened. A student who 
uses the library media center purposefully will be able to function as a resourceful person in the 
future.  
 
Integration of the library media center is a vital part of the total school curriculum; therefore, the 
library media center endeavors to promote and enrich the curriculum and to enhance all parts of 
the educational process. When the library media program is fully integrated into the instructional 
program of the school, students, teachers, and the library media specialists become partners in 
learning and the library program becomes an extension of the classroom.  

  
 
 
 
 

OBJECTIVES OF THE LIBRARY MEDIA CENTER 
 
1. To build an adequate collection of research and recreational materials that meets the needs of 

its users.  
 
2. To build and maintain a collection of up-to-date media materials that supplement and enrich 

the curriculum content of the school(s) served. 
 
3. To build and maintain a sufficient supply of up-to-date equipment that enables the user to 

utilize the selected materials. 
 
4. To create an atmosphere that befriends the user and is conducive to searching for knowledge 

with the freedom to question and to avail oneself of any or all available resources and 
equipment.  

 
5. To promote reading as a lifelong skill. 
 
6. To provide leadership and assistance in the use of instructional technology. 
 
7.  To participate in the programs of the school by cooperating and collaborating with the faculty 

and staff in the teaching of library media skills that are an integral part of the curriculum.  



 
8. To provide materials representative of religious, ethnic, and cultural groups and their 

contribution to our American heritage.  
 

 

 
LIBRARY BILL OF RIGHTS 

 
 The American Library Association affirms that all libraries are forums for information 
and ideas, and that the following basic policies should guide their services. 
 

I.  Books and other library resources should be provided for the interest, 
 information, and enlightenment of all people of the community the library  serves. 
Materials should not be excluded because of the origin,  background, or views of 
those contributing to their creation. 

 
II.  Libraries should provide materials and information presenting all points of 
 view on current and historical issues. Materials should not be proscribed  or 
removed because of partisan and doctrinal disapproval. 

 
III. Libraries should challenge censorship in the fulfillment of their  responsibility 
to provide information and enlightenment. 

 
IV. Libraries should cooperate with all persons and groups concerned with 
 resisting abridgment of free expression and free access to ideas. 

 
V. A person’s right to use a library should not be denied or abridged because  of 
origin, age, background, or views. 

 
VI.  Libraries which make exhibit spaces and meeting rooms available to the  public 
they serve should make such facilities available on an equitable  basis, regardless of 
the beliefs or affiliations of individuals or groups  requesting their use. 

     _______________ 

 

Adopted June 18, 1948. 
Amended February 2, 1961, and January 23, 1980, 

Inclusion of “age” reaffirmed January 23, 1996,  
by the ALA Council. 

 

 

 

 



ACCESS FOR CHILDREN AND YOUNG ADULTS TO NONPRINT 
MATERIALS 

An Interpretation of the Library Bill of Rights 

Library collections of nonprint materials raise a number of intellectual freedom issues, especially 
regarding minors. Article V of the Library Bill of Rights states, "A person's right to use a library 
should not be denied or abridged because of origin, age, background, or views." 

The American Library Association's principles protect minors' access to sound, images, data, 
games, software, and other content in all formats such as tapes, CDs, DVDs, music CDs, 
computer games, software, databases, and other emerging technologies. ALA's Free Access to 
Libraries for Minors: An Interpretation of the Library Bill of Rights states: 

 . . . The "right to use a library" includes free access to, and unrestricted use of, all the 
services, materials, and facilities the library has to offer. Every restriction on access to, 
and use of, library resources, based solely on the chronological age, educational level, 
literacy skills, or legal emancipation of users violates Article V. 

 . . . [P]arents—and only parents—have the right and responsibility to restrict access of 
their children—and only their children—to library resources. Parents who do not want 
their children to have access to certain library services, materials, or facilities should so 
advise their children. Librarians and library governing bodies cannot assume the role of 
parents or the functions of parental authority in the private relationship between parent 
and child. 

 Lack of access to information can be harmful to minors. Librarians and library 
governing bodies have a public and professional obligation to ensure that all members 
of the community they serve have free, equal, and equitable access to the entire range 
of library resources regardless of content, approach, format, or amount of detail. This 
principle of library service applies equally to all users, minors as well as adults. 
Librarians and library governing bodies must uphold this principle in order to provide 
adequate and effective service to minors. 

Policies that set minimum age limits for access to any nonprint materials or information 
technology, with or without parental permission, abridge library use for minors. Age limits based 
on the cost of the materials are also unacceptable. Librarians, when dealing with minors, should 
apply the same standards to circulation of nonprint materials as are applied to books and other 
print materials except when directly and specifically prohibited by law. 

Recognizing that librarians cannot act in loco parentis, ALA acknowledges and supports the 
exercise by parents of their responsibility to guide their own children's reading and viewing. 
Libraries should provide published reviews and/or reference works that contain information 
about the content, subject matter, and recommended audiences for nonprint materials. These 
resources will assist parents in guiding their children without implicating the library in 
censorship. 

In some cases, commercial content ratings, such as the Motion Picture Association of 
America (MPAA) movie ratings, might appear on the packaging or promotional materials 
provided by producers or distributors. However, marking out or removing this information from 
materials or packaging constitutes expurgation or censorship. 



MPAA movie ratings, Entertainment Software Rating Board (ESRB) game ratings, and other 
rating services are private advisory codes and have no legal standing (Expurgation of Library 
Materials). For the library to add ratings to nonprint materials if they are not already there is 
unacceptable. It is also unacceptable to post a list of such ratings with a collection or to use them 
in circulation policies or other procedures. These uses constitute labeling, "an attempt to 
prejudice attitudes" (Labels and Rating Systems), and are forms of censorship. The application of 
locally generated ratings schemes intended to provide content warnings to library users is also 
inconsistent with the Library Bill of Rights. 

The interests of young people, like those of adults, are not limited by subject, theme, or level of 
sophistication. Librarians have a responsibility to ensure young people's access to materials and 
services that reflect diversity of content and format sufficient to meet their needs. 

 

Adopted June 28, 1989, by the ALA Council; amended June 30, 2004. 

[ISBN 8389-7351-5] 

 

 

ACCESS TO LIBRARY RESOURCES AND SERVICES 
REGARDLESS OF 

SEX, GENDER IDENTITY, OR SEXUAL ORIENTATION 

An Interpretation of the Library Bill of Rights 

American libraries exist and function within the context of a body of laws derived from the 
United States Constitution and the First Amendment. The Library Bill of Rights embodies the 
basic policies that guide libraries in the provision of services, materials, and programs. 

In the preamble to its Library Bill of Rights, the American Library Association affirms that all 
[emphasis added] libraries are forums for information and ideas. This concept of forum and its 
accompanying principle of inclusiveness pervade all six Articles of the Library Bill of Rights. 

The American Library Association stringently and unequivocally maintains that libraries and 
librarians have an obligation to resist efforts that systematically exclude materials dealing with 
any subject matter, including sex, gender identity, or sexual orientation: 

·  Article I of the Library Bill of Rights states that "Materials should not be excluded 
because of the origin, background, or views of those contributing to their creation." The 
Association affirms that books and other materials coming from gay, lesbian, bisexual, 
and/or transgendered presses, gay, lesbian, bisexual and/or transgendered authors or other 
creators, and materials regardless of format or services dealing with gay, lesbian, bisexual 
and/or transgendered life are protected by the Library Bill of Rights. Librarians are 
obligated by the Library Bill of Rights to endeavor to select materials without regard to 
the sex, gender identity, or sexual orientation of their creators by using the criteria 
identified in their written, approved selection policies (ALA policy 53.1.5).  



·  Article II maintains that "Libraries should provide materials and information presenting 
all points of view on current and historical issues. Materials should not be proscribed or 
removed because of partisan or doctrinal disapproval." Library services, materials, and 
programs representing diverse points of view on sex, gender identity, or sexual 
orientation should be considered for purchase and inclusion in library collections and 
programs. (ALA policies 53.1.1, 53.1.9, and 53.1.11). The Association affirms that 
attempts to proscribe or remove materials dealing with gay, lesbian, bisexual, and/or 
transgendered life without regard to the written, approved selection policy violate this 
tenet and constitute censorship.  

·  Articles III and IV mandate that libraries "challenge censorship" and cooperate with those 
"resisting abridgement of free expression and free access to ideas."  

·  Article V holds that "A person's right to use a library should not be denied or abridged 
because of origin, age, background or views." In the Library Bill of Rights and all its 
Interpretations, it is intended that: "origin" encompasses all the characteristics of 
individuals that are inherent in the circumstances of their birth; "age" encompasses all the 
characteristics of individuals that are inherent in their levels of development and 
maturity; "background" encompasses all the characteristics of individuals that are a result 
of their life experiences; and "views" encompasses all the opinions and beliefs held and 
expressed by individuals. Therefore, Article V of the Library Bill of Rights mandates that 
library services, materials, and programs be available to all members of the community 
the library serves, without regard to sex, gender identity, or sexual orientation. This 
includes providing youth with comprehensive sex education literature (ALA Policy 
52.5.2).  

·  Article VI maintains that "Libraries which make exhibit spaces and meeting rooms 
available to the public they serve should make such facilities available on an equitable 
basis, regardless of the beliefs or affiliations of individuals or groups requesting their 
use." This protection extends to all groups and members of the community the library 
serves, without regard to sex, gender identity, or sexual orientation.  

The American Library Association holds that any attempt, be it legal or extra-legal, to regulate or 
suppress library services, materials, or programs must be resisted in order that protected 
expression is not abridged. Librarians have a professional obligation to ensure that all library 
users have free and equal access to the entire range of library services, materials, and programs. 
Therefore, the Association strongly opposes any effort to limit access to information and ideas. 
The Association also encourages librarians to proactively support the First Amendment rights of 
all library users, regardless of sex, gender identity, or sexual orientation. 

 

Adopted June 30, 1993, by the ALA Council; amended July 12, 2000, June 30, 2004. 

[ISBN 8389-7701-4] 

 

ACCESS TO RESOURCES AND SERVICES 

IN THE SCHOOL LIBRARY MEDIA PROGRAM 

An Interpretation of the LIBRARY BILL OF RIGHTS�



The school library media program plays a unique role in promoting intellectual freedom. It 
serves as a point of voluntary access to information and ideas and as a learning laboratory for 
students as they acquire critical thinking and problem-solving skills needed in a pluralistic 
society. Although the educational level and program of the school necessarily shapes the 
resources and services of a school library media program, the principles of the Library Bill of 
Rights apply equally to all libraries, including school library media programs. 

School library media specialists assume a leadership role in promoting the principles of 
intellectual freedom within the school by providing resources and services that create and sustain 
an atmosphere of free inquiry. School library media specialists work closely with teachers to 
integrate instructional activities in classroom units designed to equip students to locate, evaluate, 
and use a broad range of ideas effectively. Through resources, programming, and educational 
processes, students and teachers experience the free and robust debate characteristic of a 
democratic society. 

School library media specialists cooperate with other individuals in building collections of 
resources appropriate to the needs and to the developmental and maturity levels of students. 
These collections provide resources that support the mission of the school district and are 
consistent with its philosophy, goals, and objectives. Resources in school library media 
collections are an integral component of the curriculum and represent diverse points of view on 
both current and historical issues. These resources include materials that support the intellectual 
growth, personal development, individual interests, and recreational needs of students. 

While English is, by history and tradition, the customary language of the United States, the 
languages in use in any given community may vary. Schools serving communities in which other 
languages are used make efforts to accommodate the needs of students for whom English is a 
second language. To support these efforts, and to ensure equal access to resources and services, 
the school library media program provides resources that reflect the linguistic pluralism of the 
community. 

Members of the school community involved in the collection development process employ 
educational criteria to select resources unfettered by their personal, political, social, or religious 
views. Students and educators served by the school library media program have access to 
resources and services free of constraints resulting from personal, partisan, or doctrinal 
disapproval. School library media specialists resist efforts by individuals or groups to define 
what is appropriate for all students or teachers to read, view, hear, or access via electronic means. 

Major barriers between students and resources include but are not limited to imposing age or 
grade level restrictions on the use of resources; limiting the use of interlibrary loan and access to 
electronic information; charging fees for information in specific formats; requiring permission 
from parents or teachers; establishing restricted shelves or closed collections; and labeling. 
Policies, procedures, and rules related to the use of resources and services support free and open 
access to information. 

The school board adopts policies that guarantee students access to a broad range of ideas. These 
include policies on collection development and procedures for the review of resources about 
which concerns have been raised. Such policies, developed by persons in the school community, 
provide for a timely and fair hearing and assure that procedures are applied equitably to all 
expressions of concern. School library media specialists implement district policies and 
procedures in the school. 

 



Adopted July 2, 1986, by the ALA Council; amended January 10, 1990; July 12, 2000; January 
19, 2005. 

[ISBN 8389-7053-2] 

 

 

CHALLENGED MATERIALS 

An Interpretation of the Library Bill of Rights 

The American Library Association declares as a matter of firm principle that it is the 
responsibility of every library to have a clearly defined materials selection policy in written 
form that reflects the Library Bill of Rights, and that is approved by the appropriate governing 
authority. 

Challenged materials that meet the criteria for selection in the materials selection policy of the 
library should not be removed under any legal or extra-legal pressure. The Library Bill of Rights 
states in Article I that “Materials should not be excluded because of the origin, background, or 
views of those contributing to their creation,” and in Article II, that “Materials should not be 
proscribed or removed because of partisan or doctrinal disapproval.” Freedom of expression is 
protected by the Constitution of the United States, but constitutionally protected expression is 
often separated from unprotected expression only by a dim and uncertain line. The Constitution 
requires a procedure designed to focus searchingly on challenged expression before it can be 
suppressed. An adversary hearing is a part of this procedure. 

Therefore, any attempt, be it legal or extra-legal, to regulate or suppress materials in libraries 
must be closely scrutinized to the end that protected expression is not abridged. 

 

Adopted June 25, 1971, by the ALA Council; amended July 1, 1981; January 10, 1990. 

[ISBN 8389-6083-9] 

 

EVALUATING LIBRARY COLLECTIONS 
 

An Interpretation of the Library Bill of Rights 
 

 The continuous review of library materials is necessary as a means of maintaining an 
active library collection of current interest to users. In the process, materials may be added and 
physically deteriorated or obsolete materials may be replaces or removed in accordance with the 
collection maintenance policy of a given library and the needs of the community it serves. 
Continued evaluation is closely related to the goals and responsibilities of libraries and is 
available tool of collection development. This procedure is not to be used as a convenient means 
to remove materials presumed to be controversial or disapproved of by segments of the 
community. Such abuse of the evaluation function violates the principles of intellectual freedom 



and is in opposition to the Preamble and Articles 1 and 2 of the Library Bill of Rights, which 
state; 
 
The American Library Association affirms that all libraries are forums for information and ideas, 
and that the following basic policies should guide their services. 

1. Books and other library resources should be provided for the interest, information, and 
enlightenment of all people of the community the library serves. Materials should not be 
excluded because of the origin, background, or views of those contributing to their 
creation. 

2. Libraries should provide materials and information presenting all points of view on 
current and historical issues. Materials should not be proscribed or removed because of 
partisan or doctrinal disapproval. 

 
The American Library Association opposes such “silent censorship” and strongly urges that 
libraries adopt guidelines setting forth the positive purposes and principles of elevation of 
materials in library collections. 
 
Adopted February 2, 1973; amended July 1, 1981, by the ALA Council. 
[ISBN 8389-5406-5] 
 
 
 
 
 
 

DIVERSITY IN COLLECTION DEVELOPMENT 

An Interpretation of the Library Bill of Rights�

Throughout history, the focus of censorship has fluctuated from generation to generation. Books 
and other materials have not been selected or have been removed from library collections for 
many reasons, among which are prejudicial language and ideas, political content, economic 
theory, social philosophies, religious beliefs, sexual forms of expression, and other potentially 
controversial topics. 

Some examples of censorship may include removing or not selecting materials because they are 
considered by some as racist or sexist; not purchasing conservative religious materials; not 
selecting materials about or by minorities because it is thought these groups or interests are not 
represented in a community; or not providing information on or materials from non-mainstream 
political entities. 

Librarians may seek to increase user awareness of materials on various social concerns by many 
means, including, but not limited to, issuing bibliographies and presenting exhibits and 
programs. Librarians have a professional responsibility to be inclusive, not exclusive, in 
collection development and in the provision of interlibrary loan. Access to all materials legally 
obtainable should be assured to the user, and policies should not unjustly exclude materials even 
if they are offensive to the librarian or the user. Collection development should reflect the 
philosophy inherent in Article II of the Library Bill of Rights: “Libraries should provide 
materials and information presenting all points of view on current and historical issues. Materials 
should not be proscribed or removed because of partisan or doctrinal disapproval.” A balanced 



collection reflects a diversity of materials, not an equality of numbers. Collection development 
responsibilities include selecting materials in the languages in common use in the community the 
library serves. Collection development and the selection of materials should be done according to 
professional standards and established selection and review procedures. 

There are many complex facets to any issue, and variations of context in which issues may be 
expressed, discussed, or interpreted. Librarians have a professional responsibility to be fair, just, 
and equitable and to give all library users equal protection in guarding against violation of the 
library patron’s right to read, view, or listen to materials and resources protected by the First 
Amendment, no matter what the viewpoint of the author, creator, or selector. Librarians have an 
obligation to protect library collections from removal of materials based on personal bias or 
prejudice, and to select and support the access to materials on all subjects that meet, as closely as 
possible, the needs, interests, and abilities of all persons in the community the library serves. 
This includes materials that reflect political, economic, religious, social, minority, and sexual 
issues. 

Intellectual freedom, the essence of equitable library services, provides for free access to all 
expressions of ideas through which any and all sides of a question, cause, or movement may be 
explored. Toleration is meaningless without tolerance for what some may consider detestable. 
Librarians cannot justly permit their own preferences to limit their degree of tolerance in 
collection development, because freedom is indivisible. 

 
 

ECONOMIC BARRIERS TO INFORMATION ACCES S 
 

An Interpretation of the Library Bill of Rights 
 
A democracy presupposes an informed citizenry. The First Amendment mandates the right of all 
persons to free expression, and the corollary right to receive the constitutionally protected 
expression of others. The publicly supported library provides free and equal access to 
information for all people of the community the library serves. While the roles, goals, and 
objectives of publicly supported libraries may differ, they share this common mission. 
 
The library’s essential mission must remain the first consideration for librarians and governing 
bodies faced with economic pressures and competition for funding. 
 
In support of this mission, the American Library Association has enumerated certain principles 
of library services in the Library Bill of Rights. 
 
 
 

PRINCIPLES GOVERNING FINES, FEES, AND USER CHARGES 
Article I of the Library Bill of Rights states: 
 

 “Books and other library resources should be provided for the interest, information, 
and enlightenment of all people of the community of the library serves.” 

  
Article V of the Library Bill of Rights states:  
 



“A person’s right to use a library should not be denied or abridged because of origin, 
age, background, or views.” 

 
The American Library Association opposes the charging of user fees for the provision of 
information by all libraries and information series that receive their major support from public 
funds. All information resources that are provided directly or indirectly by the library, regardless 
of technology, format, or methods of delivery, should be readily, equally and equitable 
accessible to all library users. 
 
Libraries that adhere to these principles systematically monitor their programs of service for 
potential barriers to access and strive to eliminate such barriers when they occur. All library 
policies and procedures, particularly those involving fines, fees, and other user charges, should 
be scrutinized for potential barriers to access. All eservices should be designed and implemented 
with care, so as not to infringe on or interfere with the provision or delivery of information and 
resources for al users. Services should be re-evaluated on a regular basis to ensure that the 
library’s basic mission remains uncompromised. 
 
 
Librarians and governing bodies should look for alternative models and methods of library 
administration that minimize distinctions among users based on their economic status or 
financial condition. They should resist the temptation to impose user fees to alleviate financial 
pressures, at long term cost to institutional integrity and public confidence in libraries. 
 
Library services that involve the provision of information, regardless of format, technology, or 
method of delivery, should be made available to all library users on an equal and equitable basis. 
 
Charging fees for the use of library collections, services, programs, or facilities that were 
purchased with public funds raisers barriers to access. Such fees effectively abridge or deny 
access for some members of the community because they reinforce distinction among users 
based on their ability and willingness to pay. 
 
 
 

PRINCIPLES GOVERNING CONDITIONS OF FUNDING 
 

Article II of the Library Bill of Rights states: 
 

 “Materials should not be proscribed or removed because of partisan or doctrinal 
disapproval.” 

 
Article III of the Library Bill of Rights states: 
  

“Librarians should challenge censorship in the fulfillment of their responsibility to 
provide information and enlightenment.” 

 
Article IV of the Library Bill of Rights states:  
 

“Libraries should cooperate with all personas and groups concerned with resisting 
abridgement of free expression and free access to ideas.” 

  



The American Library Association opposes any legislative or regulatory attempt to impose 
content restrictions on library resources, or to limit user, access to information, as a condition of 
funding for publicly supported libraries and information services.  
  
The First Amendment guarantee of freedom of expression is violated when the right to receive 
that expression is subject to arbitrary restrictions based on content. 
  
Librarians and governing bodies should examine carefully any terms or conditions attached to 
library funding and should oppose attempts to limit through such conditions full and equal access 
to information because of content. This principle applies equally to private gifts or bequests and 
to public funds. In particular, librarians and governing bodies have an obligation to reject such 
restrictions when the effect of the restriction is to limit equals and equitable access to 
information. 
  
Librarians and governing bodies should cooperate with all efforts to create a community 
consensus that publicly supported libraries require funding unfettered by restrictions. Such a 
consensus supports the library mission to provide the free and unrestricted exchange of 
information and ideas necessary to a functioning democracy. 
  
The Association’s historic position in this regard is stated clearly in a number of Association 
policies: 50.4 Free Access to Information, 50.9 Financing of Libraries, 51.2 Equal Access to 
Library Service, 51.3 Intellectual Freedom, 53 Intellectual Freedom Policies, 59.1 Policy 
Objectives, and 60 Library Services for the Poor 
Adopted by the ALA Council, June 30, 1993. 

�

 

EXHIBIT SPACES AND BULLETIN BOARDS 

An Interpretation of the Library Bill of Rights 

Libraries often provide exhibit spaces and bulletin boards. The uses made of these spaces should 
conform to the Library Bill of Rights: Article I states, "Materials should not be excluded because 
of the origin, background, or views of those contributing to their creation." Article II states, 
"Materials should not be proscribed or removed because of partisan or doctrinal disapproval." 
Article VI maintains that exhibit space should be made available "on an equitable basis, 
regardless of the beliefs or affiliations of individuals or groups requesting their use." 

In developing library exhibits, staff members should endeavor to present a broad spectrum of 
opinion and a variety of viewpoints. Libraries should not shrink from developing exhibits 
because of controversial content or because of the beliefs or affiliations of those whose work is 
represented. Just as libraries do not endorse the viewpoints of those whose work is represented in 
their collections, libraries also do not endorse the beliefs or viewpoints of topics that may be the 
subject of library exhibits. 

Exhibit areas often are made available for use by community groups. Libraries should formulate 
a written policy for the use of these exhibit areas to assure that space is provided on an equitable 
basis to all groups that request it. 



Written policies for exhibit space use should be stated in inclusive rather than exclusive terms. 
For example, a policy that the library's exhibit space is open "to organizations engaged in 
educational, cultural, intellectual, or charitable activities" is an inclusive statement of the limited 
uses of the exhibit space. This defined limitation would permit religious groups to use the exhibit 
space because they engage in intellectual activities, but would exclude most commercial uses of 
the exhibit space. 

A publicly supported library may designate use of exhibit space for strictly library-related 
activities, provided that this limitation is viewpoint neutral and clearly defined. 

Libraries may include in this policy rules regarding the time, place, and manner of use of the 
exhibit space, so long as the rules are content neutral and are applied in the same manner to all 
groups wishing to use the space. A library may wish to limit access to exhibit space to groups 
within the community served by the library. This practice is acceptable provided that the same 
rules and regulations apply to everyone, and that exclusion is not made on the basis of the 
doctrinal, religious, or political beliefs of the potential users. 

The library should not censor or remove an exhibit because some members of the community 
may disagree with its content. Those who object to the content of any exhibit held at the library 
should be able to submit their complaint and/or their own exhibit proposal to be judged 
according to the policies established by the library. 

Libraries may wish to post a permanent notice near the exhibit area stating that the library does 
not advocate or endorse the viewpoints of exhibits or exhibitors. 

Libraries that make bulletin boards available to public groups for posting notices of public 
interest should develop criteria for the use of these spaces based on the same considerations as 
those outlined above. Libraries may wish to develop criteria regarding the size of material to be 
displayed, the length of time materials may remain on the bulletin board, the frequency with 
which material may be posted for the same group, and the geographic area from which notices 
will be accepted. 

 

Adopted July 2, 1991, by the ALA Council; amended June 30, 2004. 
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EXPURGATION OF LIBRARY MATERIALS 

An Interpretation of the Library Bill of Rights 

Expurgating library materials is a violation of the Library Bill of Rights. Expurgation as defined 
by this interpretation includes any deletion, excision, alteration, editing, or obliteration of any 
part(s) of books or other library resources by the library, its agent, or its parent institution (if 
any). By such expurgation, the library is in effect denying access to the complete work and the 
entire spectrum of ideas that the work intended to express. Such action stands in violation of 
Articles I, II, and III of the Library Bill of Rights, which state that "Materials should not be 
excluded because of the origin, background, or views of those contributing to their creation," that 



"Materials should not be proscribed or removed because of partisan or doctrinal disapproval," 
and that "Libraries should challenge censorship in the fulfillment of their responsibility to 
provide information and enlightenment." 

The act of expurgation has serious implications. It involves a determination that it is necessary to 
restrict access to the complete work. This is censorship. When a work is expurgated, under the 
assumption that certain portions of that work would be harmful to minors, the situation is no less 
serious. 

Expurgation of any books or other library resources imposes a restriction, without regard to the 
rights and desires of all library users, by limiting access to ideas and information. (See also 
other Interpretations to the Library Bill of Rights, including Access to Electronic Information, 
Services, and Networks and Free Access to Libraries for Minors.) 

Further, expurgation without written permission from the holder of the copyright on the material 
may violate the copyright provisions of the United States Code. 

 

Adopted February 2, 1973, by the ALA Council; amended July 1, 1981; January 10, 1990. 
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FREE ACCESS TO LIBRARIES FOR MINORS 

An Interpretation of the Library Bill of Rights 

Library policies and procedures that effectively deny minors equal and equitable access to all 
library resources available to other users violate the Library Bill of Rights. The American Library 
Association opposes all attempts to restrict access to library services, materials, and facilities 
based on the age of library users. 

Article V of the Library Bill of Rights states, "A person's right to use a library should not be 
denied or abridged because of origin, age, background, or views." The "right to use a library" 
includes free access to, and unrestricted use of, all the services, materials, and facilities the 
library has to offer. Every restriction on access to, and use of, library resources, based solely on 
the chronological age, educational level, literacy skills, or legal emancipation of users violates 
Article V. 

Libraries are charged with the mission of developing resources to meet the diverse information 
needs and interests of the communities they serve. Services, materials, and facilities that fulfill 
the needs and interests of library users at different stages in their personal development are a 
necessary part of library resources. The needs and interests of each library user, and resources 
appropriate to meet those needs and interests, must be determined on an individual basis. 
Librarians cannot predict what resources will best fulfill the needs and interests of any individual 
user based on a single criterion such as chronological age, educational level, literacy skills, or 
legal emancipation. 



Libraries should not limit the selection and development of library resources simply because 
minors will have access to them. Institutional self-censorship diminishes the credibility of the 
library in the community, and restricts access for all library users. 

Children and young adults unquestionably possess First Amendment rights, including the right to 
receive information in the library. Constitutionally protected speech cannot be suppressed solely 
to protect children or young adults from ideas or images a legislative body believes to be 
unsuitable for them.1 Librarians and library governing bodies should not resort to age restrictions 
in an effort to avoid actual or anticipated objections, because only a court of law can determine 
whether material is not constitutionally protected. 

The mission, goals, and objectives of libraries cannot authorize librarians or library governing 
bodies to assume, abrogate, or overrule the rights and responsibilities of parents. As "Libraries: 
An American Value" states, "We affirm the responsibility and the right of all parents and 
guardians to guide their own children's use of the library and its resources and services." 
Librarians and governing bodies should maintain that parents—and only parents—have the right 
and the responsibility to restrict the access of their children—and only their children—to library 
resources. Parents who do not want their children to have access to certain library services, 
materials, or facilities should so advise their children. Librarians and library governing bodies 
cannot assume the role of parents or the functions of parental authority in the private relationship 
between parent and child. 

Lack of access to information can be harmful to minors. Librarians and library governing bodies 
have a public and professional obligation to ensure that all members of the community they serve 
have free, equal, and equitable access to the entire range of library resources regardless of 
content, approach, format, or amount of detail. This principle of library service applies equally to 
all users, minors as well as adults. Librarians and library governing bodies must uphold this 
principle in order to provide adequate and effective service to minors. 

1See Erznoznik v. City of Jacksonville, 422 U.S. 205 (1975)-"Speech that is neither obscene as to 
youths nor subject to some other legitimate proscription cannot be suppressed solely to protect 
the young from ideas or images that a legislative body thinks unsuitable [422 U.S. 205, 214] for 
them. In most circumstances, the values protected by the First Amendment are no less applicable 
when government seeks to control the flow of information to minors. See Tinker v. Des Moines 
School Dist., supra. Cf. West Virginia Bd. of Ed. v. Barnette, 319 U.S. 624 (1943)." 

 

Adopted June 30, 1972, by the ALA Council; amended July 1, 1981; July 3, 1991, June 30, 
2004. 
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LIBRARY INITIATED PROGRAMS AS A RESOURCE 
 

An Interpretation of the Library Bill of Rights 
 

Library initiated programs support the mission of the library by providing users with additional 
opportunities for information, education, and recreation. Article 1 of the Library Bill of Rights 



states: “Books and other library resources should be provided for the interest, information and 
enlightenment of all people of the community the library serves.” 
  
Library initiated programs take advantage of library staff expertise, collections, services and 
facilities to increase access to information and information resources. Library initiated programs 
introduce users and potential users to the resources of the library and to the library’s primary 
function as a facilitator of information access. The library may participate in cooperative or joint 
programs with other agencies, organizations, institutions or individuals as part of its own effort 
to address information needs and to facilitate information access in the community the library 
serves. 
  
Library initiated programs on site and in other locations include, but are not limited to, speech, 
community forums, discussion groups, demonstrations, displays, and live or media presentations. 
  
Libraries serving multilingual or multicultural communities make efforts to accommodate the 
informational needs of those for whom English is a second language. Library initiated programs 
across language and cultural barriers introduce otherwise unserved populations to the resources 
of the library and provide access to information. 
  
Library initiated programs “should not be proscribed or removed (or canceled) because of 
partisan or doctrinal disapproval” of the contents of the program or the views expressed by the 
participants, as stated in Article 2 of the Library Bill of Rights. Library sponsorship of a program 
does not constitute an endorsement of the content of the program or the views expressed by the 
participants, any more than the purchase of materials for the library collection constitutes an 
endorsement of the contents of the material or the views of its creator. 
  
Library initiated programs are a library resource, and as such, are developed in accordance with 
written guidelines, as approved and adopted by the library’s policy-making body. These 
guidelines include an endorsement of the Library Bill of Rights and set forth the library’s 
commitment to free and open access to information and ideas for all users. 
  
Library staff select topics, speakers and resource materials for library initiates programs based on 
the interests and information needs of the community. Topics, speakers and resource materials 
are not excluded from library initiated programs because of possible controversy. Concerns, 
questions, or complaints about library initiated program are handled according t the same written 
policy and procedures which govern reconsiderations of other library resources. 
  
Library initiated programs are offered free of charge and are open to all. Article 5 of the Library 
Bill of Rights states: “A person’s right to use a library shouldn’t be denied or abridged because of 
origin, age, background, or views.” 
  
The “right to use a library” encompasses all of the resources the library offers, including the right 
to attend library initiated programs. Libraries do not deny or abridge access to library resources, 
including library initiated programs, based on an individual’s economic background and ability 
to pay. 
 
Adopted January 27, 1982; Amended June 26, 1990; July 12, 2000, by the ALA Council. 
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THE UNIVERSAL RIGHT TO FREE EXPRESSION: 

AN INTERPRETATION OF THE LIBRARY BILL OF RIGHTS 

Freedom of expression is an inalienable human right and the foundation for self-government. 
Freedom of expression encompasses the freedoms of speech, press, religion, assembly, and 
association, and the corollary right to receive information. 

The American Library Association endorses this principle, which is also set forth in the 
Universal Declaration of Human Rights, adopted by the United Nations General Assembly. 
The Preamble of this document states that “. . . recognition of the inherent dignity and of the 
equal and inalienable rights of all members of the human family is the foundation of freedom, 
justice, and peace in the world. . .” and “. . . the advent of a world in which human beings shall 
enjoy freedom of speech and belief and freedom from fear and want has been proclaimed as the 
highest aspiration of the common people. . . .” 

Article 18 of this document states: 

Everyone has the right to freedom of thought, conscience and religion; this right includes 
freedom to change his religion or belief, and freedom, either alone or in community with others 
and in public or private, to manifest his religion or belief in teaching, practice, worship and 
observance. 

Article 19 states: 

Everyone has the right to freedom of opinion and expression; this right includes freedom to hold 
opinions without interference and to seek, receive and impart information and ideas through any 
media regardless of frontiers. 

Article 20 states: 

1. Everyone has the right to freedom of peaceful assembly and association.  
2. No one may be compelled to belong to an association.  

We affirm our belief that these are inalienable rights of every person, regardless of origin, age, 
background, or views. We embody our professional commitment to these principles in 
the Library Bill of Rights and Code of Ethics, as adopted by the American Library Association. 

We maintain that these are universal principles and should be applied by libraries and librarians 
throughout the world. The American Library Association’s policy on International Relations 
reflects these objectives: 

“. . . to encourage the exchange, dissemination, and access to information and the unrestricted 
flow of library materials in all formats throughout the world.” 

We know that censorship, ignorance, and limitations on the free flow of information are the tools 
of tyranny and oppression. We believe that ideas and information topple the walls of hate and 
fear and build bridges of cooperation and understanding far more effectively than weapons and 
armies. 



The American Library Association is unswerving in its commitment to human rights and 
intellectual freedom; the two are inseparably linked and inextricably entwined. Freedom of 
opinion and expression is not derived from or dependent on any form of government or political 
power. This right is inherent in every individual. It cannot be surrendered, nor can it be denied. 
True justice comes from the exercise of this right. 

We recognize the power of information and ideas to inspire justice, to restore freedom and 
dignity to the oppressed, and to change the hearts and minds of the oppressors. 

Courageous men and women, in difficult and dangerous circumstances throughout human 
history, have demonstrated that freedom lives in the human heart and cries out for justice even in 
the face of threats, enslavement, imprisonment, torture, exile, and death. We draw inspiration 
from their example. They challenge us to remain steadfast in our most basic professional 
responsibility to promote and defend the right of free expression. 

There is no good censorship. Any effort to restrict free expression and the free flow of 
information aids the oppressor. Fighting oppression with censorship is self-defeating. 

Threats to the freedom of expression of any person anywhere are threats to the freedom of all 
people everywhere. Violations of human rights and the right of free expression have been 
recorded in virtually every country and society across the globe. 

In response to these violations, we affirm these principles: 

·  The American Library Association opposes any use of governmental prerogative that 
leads to the intimidation of individuals that prevents them from exercising their rights to 
hold opinions without interference, and to seek, receive, and impart information and 
ideas. We urge libraries and librarians everywhere to resist such abuse of governmental 
power, and to support those against whom such governmental power has been employed. 

·  The American Library Association condemns any governmental effort to involve libraries 
and librarians in restrictions on the right of any individual to hold opinions without 
interference, and to seek, receive, and impart information and ideas. Such restrictions 
pervert the function of the library and violate the professional responsibilities of 
librarians.  

·  The American Library Association rejects censorship in any form. Any action that denies 
the inalienable human rights of individuals only damages the will to resist oppression, 
strengthens the hand of the oppressor, and undermines the cause of justice.  

·  The American Library Association will not abrogate these principles. We believe that 
censorship corrupts the cause of justice, and contributes to the demise of freedom.  

 

Adopted January 16, 1991, by the ALA Council. 
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STANDARDS 
State 
 
A. For Virginia certification standards for elementary and secondary school library media 
centers, the library media specialist should consult the latest edition of Certification Regulations 
for Teachers and Qualifications for Administrative, Supervisory, and Related Instructional 
Positions.  
 
B. For standards concerning the accrediting of elementary and secondary school library media 
centers, the library media specialist should consult the latest edition of Standards for Accrediting 
Schools in Virginia and Regulations for Public Schools in Virginia.  
 
Both of the above publications may be obtained from the State Department of Education, 
Commonwealth of Virginia, Richmond, VA 23216 
 http://www.pen.k12.va.us/ 
 
C. Additional Information is available from the Supervisor of School Libraries and Information 
Technology, State Department of Education, Richmond, VA 23216 http://www.pen.k12.va.us/ 
 
 
National 
 
Information Power: Guidelines for School Library Media Programs. Filmstrips, cassette, or 
publication may be obtained from the American Association of School Librarians and 
Association for Educational Communication and Technology or be purchased from the 
American Library Association, 50 East Huron Street, Chicago, IL 60611, or from the 
Association for Educational Communications and Technology, 1201 Sixteenth Street, Northwest, 
Washington D.C. 20036.  

 
 
 

STANDARDS AND REGULATIONS 
 FOR PUBLIC SCHOOLS IN VIRGINIA 

 
§ 6.4. Library Media Services 
 
The staff shall organize the library media center as the resource center of the school and provide 
a unified program of media services and activities for students and teachers before, during, and 
after school. The library media center shall have the following: 
 
1. An average monthly circulation of print and nonprint materials equal to at least 70% of the 

school membership; 
2. A schedule that provides for library media center use by all students; 
3. A written policy for the selection, evaluation, withdrawal, and disposal of all instructional 

materials purchased by the school division, with clearly stated procedures for handling 
challenged, controversial materials; 

4. Cataloging of all library media in the school, which promotes accessibility and ease of 
retrieval, including a functional loan system, an annual inventory of materials and 
equipment, and a procedure for screening and discarding media; 

5. An information file that reflects curriculum needs and contains pamphlets, clippings, pictures, 
and information about local resources;  



6. A minimum of two complete sets of encyclopedias, one of which has been copyrighted within 
the last five years. 

7. An unabridged dictionary and abridged dictionaries; 
8. Newspaper subscription(s) providing daily, local, state, and national news; 
9. Fifteen subscriptions to periodicals for elementary schools and 25 subscriptions for middle and 

secondary schools that are pertinent to the school program; 
10. A current and accessible professional library in each school, or in a centralized instructional 

media center in the school division; 
11. Materials such as prints, charts, posters, recordings (disc and tapes), filmstrips, multimedia 

kits, models, study prints, slides, videotapes, videodiscs, computer software, maps and 
globes that are carefully selected to meet the needs of the instructional program; 

12. Collection requirements (20% of which may be nonprint instructional material) for each 
library media center shall be as follows; 

  a. Ten books per student in elementary schools; 
 b. In middle and secondary schools, a basic collection of 1,000 well-selected        
titles. In schools with more than 150 students there shall be a minimum of        seven 
books per student; 
 c. Fifty percent of the minimum basic collection shall be available for circulation           
during the first semester in a new school. 
13. Library media specialists involved with teachers and administrators in planning the school 

curriculum; 
14. Functional equipment to support the use of audiovisual materials. 

�

�

FLEXIBLE ACCESS 
 

The library media center program will promote flexible access to students and staff at all times 
rather than operate on a fixed schedule that limits the use of the facility or library media 
specialist for extended periods of time. The exception being, grades K-3 which will operate on a 
fixed schedule. Flexible scheduling refers to the use of the library media center by teachers and 
students as their needs dictate. Thus the schedule for usage changes weekly or even daily. 
Flexible access does not mean there is no organized plan for information skills instruction, but 
instead allows for resource-based instruction to consist of relevant and meaningful learning 
experiences for students. Following is the Flexible Scheduling Position Statement of the 
American Association of School Libraries.  
 
Position Statement on Flexible Scheduling 
 
Schools must adopt the educational philosophy that the library media program is fully integrated 
into the educational program. This integration strengthens the teaching/learning process so that 
students can develop the vital skills necessary to locate, analyze, evaluate, interpret, and 
communicate information and ideas. 
 
When the library media program is fully integrated into the instructional program of the school, 
students, teachers, and library media specialists become partners in learning. The library program 
is an extension of the classroom. Information skills are taught and learned within the context of 
the classroom curriculum. The wide range of resources, technologies, and services needed to 
meet students’ learning and information needs are readily available in a cost-effective manner.  



 
Planning between the library media specialist and the classroom teacher encourages both 
scheduled and informal visits, and is the catalyst that makes this integrated library program work. 
The teacher brings to the planning process knowledge of subject content and student needs. The 
library media specialist contributes a broad knowledge of resources and technology, an 
understanding of teaching methods and a wide range of strategies that may be employed to help 
students learn information skills. Cooperative planning by the teacher and library media 
specialist integrates information skills and materials into the classroom curriculum and results in 
the development of assignments that encourage open inquiry.  
 
The responsibility for flexibly scheduled library media programs must be shared by the entire 
school community.  
 
THE BOARD OF EDUCATION endorses the philosophy that the library program is an integral 
part of the district’s educational program and endures that flexible scheduling for library media 
centers is maintained in all buildings and at all levels. 
 
THE DISTRICT ADMINISTRATION supports this philosophy and monitors staff assignments 
to ensure appropriate staffing levels so that all teachers, including the library media specialists, 
can fulfill their professional responsibilities. 
 
 THE PRINCIPAL creates the appropriate climate within the school by advocating the benefits 
of flexible scheduling to the faculty, by monitoring scheduling, by ensuring appropriate staffing 
levels and by providing joint planning time for classroom teachers and library media specialists. 
 
THE TEACHER uses resource-based instruction and views the library media program as an 
integral part of that instruction. 
 
THE LIBRARY MEDIA SPECIALIST is knowledgeable about the curriculum and classroom 
activities, and works cooperatively with the classroom teacher to integrate information skills into 
the curriculum. 
 
June 1991 
American Association of School Libraries, American Library Association 
 
A flexible access library media center program is characterized by the following criteria: 
 
 1. The library media center is accessible to individuals, small groups and classes so that 
students and staff may browse, explore, use, and circulate print and non-print materials at the 
time of need or interest. 
 
 2. Cooperative planning between the instructional staff and the library media specialist is 
essential for quality instruction. 
 
 3. Relevant information skills emerge from classroom activities, taught when needed 
which follow a scope and sequence based on the curricula needs of the school. 
 
 4. Flexible time for the library media specialist is necessary to deliver a comprehensive 
media program including, but not limited to, integrated information literacy instruction; 
reference and information assistance; reading, listening, and viewing motivational activities; 
media production; collection development and management. 
 



Adapted from : “Flexible Access Position Statement,” Florida Media Quarterly  14 (Fall 1988) 
: 6 
 

 

SCHOOL LIBRARIES/MEDIA CENTERS 

 The primary function of a school's library media center is to implement, enrich and 
support the educational program of the school. The center provides a wide range of materials at 
various levels of sophistication with a diversity of appeal and the presentation of different points 
of view. 

 To this end the School Board declares that the primary responsibilities of the library 
media center are: 

1. To provide materials that will stimulate the acquisition of factual knowledge and 
the development of literary appreciation, aesthetic values and ethical standards; 

2. To provide a source of information which when consulted may enable pupils to 
make informed judgments; 

3. To provide materials containing a wide range of views on issues so that students 
may develop the practice of critical reading and thinking; 

4. To provide materials representative of religious, ethnic and cultural groups and 
their contribution to the American heritage; and, 

5. To place principle above personal opinion and reason above prejudice in the 
selection of materials of the highest quality in order to assure a comprehensive 
collection appropriate for the users of the library media center. 

Adopted:              July 15, 2002******* Legal Ref.: 8 VAC 20-131-190.  © 5/02 VSBA 
     LEE    COUNTY PUBLIC SCHOOLS 

 
 
 

STAFFING THE LIBRARY MEDIA CENTER 
 

The staff of any library media center ultimately depends on the quality and quantity of personnel 
responsible for the program. A well-educated and highly motivated professional staff, supported 
by appropriate technical and clerical staff, is critical to the library media center program.  
 
ROLES AND RESPONSIBILITIES OF THE MEDIA SPECIALISTS  
 
Information Power identifies three primary roles for media specialists. Each of these roles carries 
with it different responsibilities:  
 
I. Information Specialist 
 The media specialist provides access to information and ideas by: 



·  Providing a collection that meets user needs—this role encompasses collection 
development, selection, and management 

·  Assisting students and staff in identifying and locating resources 
·  Guiding users in the selection of appropriate resources 
·  Helping students and teachers become effective users of the on-line catalog 

system 
 
II. Teacher 
 As a teacher the media specialist: 

·  Provides students with formal and informal instruction in information literacy, the 
production of materials and the use of information and instructional technologies 

·  Provides teachers with staff development in the selection, use, evaluation, and 
production of media resources 

·  Works with teachers to plan integrated units of study 
·  Provides parents with assistance in sharing, reading, listening, and viewing 

experiences with their children 
 
II. Instructional Consultant 
 As an instructional consultant the media specialist:  

·  Works with teachers to integrate information literacy skills into the classroom 
curriculum 

·  Suggests resources to be used in units of study, books for recreational reading, 
strategies for learning, and ways to integrate instructional technology into 
learning 

·  Participates in school-wide and division-wide curriculum literacy projects 
 
STUDENT ASSISTANTS 
 
Student assistants play a significant and invaluable part to the success of the library media center.  
Student assistants may assist in the library media center before, during, and after regular school 
hours. Students are not substitutes for paid support staff. Great care should be taken to make sure 
it is a positive learning experience for the students and that it does not take away from their 
overall instruction or interfere with the student’s needs to complete assigned classroom work.  

 
 
 
 
 

INFORMATION LITERACY 
 

The term “information literacy” is used here to refer to the knowledge and skills that individuals 
need to locate and use information. In Information Power: Guidelines for School Library Media 
Programs, information literacy is defined as “the ability to access, evaluate, and use information 
from a variety of sources.” Content of the information literacy curriculum is integrated into all 
curricular areas at every grade level. Effective implementation of the information literacy 
curriculum depends on the collaborative efforts of teachers and library media specialists. The 
general goal of the information literacy curriculum is to create an effective user of ideas and 
information. 
 
An information literate person 



 
�  Accesses information 

- Recognizes the need for information 
- Recognizes that accurate and complete information is the basis 
 for intelligent decision making 
- Formulates questions based on the need for information 
- Identifies potential sources of information 
- Develops successful search strategies 
- Access information in a variety of formats 

 
�  Evaluates information 

- Establishes authority 
- Determines accuracy and relevance 
- Recognizes point of view and perspective 

 
�  Uses information 

- Organizes information for practical application 
- Integrates new information into an existing body of knowledge 
- Uses information in critical thinking and problem solving 
- Uses information in an ethical manner, demonstrating responsible use of 

services and resources 
- Follows a research process to locate and use information 

�

�

ACCEPTABLE USE / INTERNET SAFETY POLICY 
http://www.leectysch.com/CountyReports/acceptableuse08.pdf 

 
 
 
 
 
 
 
 

LIBRARY MEDIA CENTER SELECTION POLICY 
 

LEGAL RESPONSIBILITY FOR SELECTION 
 
The Lee County Board of Education is legally responsible for all matter relating to the operation 
of the county school. They delegate the responsibility for the selection of materials for the school 
library media centers to the library media specialist of each school. 
 
The library media specialist is responsible for the expenditure of the state-aid media center 
money, sometimes special grants, as well as any funds internally generated from fines, book 
fairs, etc. 
 



All purchases must conform to the “Guidelines for the Administration of State-Aid Library 
Funds for Virginia Public Schools.” 
 
In a democratic society, public education endorses the student’s freedom to read and to learn. 
The Lee County Board of Education and the Lee County School Media Specialists endorse the 
AASL’s School Library Bill of Rights, which asserts that the responsibility of the school library 
media center is: 
 

·  To provide a comprehensive collection of instructional materials selected in compliance 
with basic, written, selection principles, and to provide maximum accessibility to these 
materials. 

·  To provide materials that will support the curriculum, taking into consideration the 
individual’s needs and varied interests, abilities, socioeconomic backgrounds, and 
maturity levels of the students served. 

·  To provide materials that reflect the ideas and beliefs of religious, social, political, 
historical, and ethnic groups and their contribution to the American and world heritage 
and culture. This enables students to develop an intellectual integrity in forming 
judgment.  

·  To provide materials for teachers and students that will encourage growth in knowledge 
and that will develop literacy, cultural and aesthetic appreciation, and ethnical standards. 

·  To provide qualified professional personnel to serve teachers and students. 
 
 

 
 
 

SUGGESTED CRITERIA FOR SELECTION 
 

All materials included in the library media center collection will be evaluated by using the 
following criteria: 
 
(1) Authority – Is the author qualified in the area in which he/she is writing? 
 
(2) Scope – What does the work cover? 
 
(3) Reliability – Is it accurate and up-to-date in subjects involving rapid change  and/or 
growth? 
 
(4) Treatment of the Subject Matter – Is the treatment of the subject matter unbiased? 
 
(5) Readability – Are print, spacing, and reading level appropriate? 
 
(6) Subject Interest – Is the subject matter relevant and skillfully presented? 
 
(7) Format – Is the format attractive, durable, and enticing to the reader? 
 
(8) Special Feature – Does it include an index, bibliographies, glossary of terms, map, 
 charts, etc.? 
 
(9) Potential Use – What is the potential use? 
 



(10) Cost – Is it worth the price in relation to another item of similar value? 
 
(11) Selection Aids – Is it recommended or reviewed favorably in reputable selection  aids? 

 
 
 
 

PROCEDURE FOR SELECTION 
 

Since the school library media collection is a cooperative venture, teachers are requested to help 
select materials in their field of competence. Request slips will be available for teacher 
suggestions and material selection aids. In the event that teacher’s suggestions or requests are not 
received by the media specialist prior to a specified date, he/ she will purchase as he/she sees fit. 
The final decision will be made by the media specialist in order to assume a well-rounded 
collection to users and to avoid duplication and over-expenditures. 
 
All library media center purchase orders will be filled out by the library media specialist, signed 
by the library media specialist and by the principal. The order/s are then sent directly to the 
school board office to be signed by the appropriate supervisor and submitted to the finance 
officer for processing. 
 
Pupil and parent requests will be honored whenever possible. These too must be submitted to the 
library media specialist. 
 
Since all teachers and students are expected to visit the library media center, the library media 
specialist also expects to be able to visit in the classrooms and become involved with 
instructional curriculum planning as mandated by Standards and Regulations for Public Schools 
in Virginia, effective July 1, 1992. 
 

 
PROCEDURE FOR CHALLENGES 

 
Occasional objections to materials will be made, regardless of the selection process. The Lee 
County School Board supports the principles of intellectual freedom inherent in the First 
Amendment of the Constitution of the United States and expressed in the Library Bill of Rights 
of the American Library Association and Students Right to Read of the National Council of 
Teachers of English. In the event that the materials, the right to access of materials, the integrity 
of the professional media personnel, or the principles of intellectual freedom are questioned, the 
media personnel must be defended rather than the materials. 
 
If there are objections concerning instructional materials, the procedure for filing a complaint 
will be as follows: 
 
1. The complaint should be filed in writing with the principal on the “Citizen Request for 
Reconsideration of Materials” form. This form may be obtained from the principal or the Central 
Office Staff.  
 
2. A review committee consisting of the principal, the library media specialist, the classroom 
teacher (if involved), a parent and/or student, and the complainant will convene. 
 
The responsibilities of the committee will be to: 



 a. read, view, or listen to the challenged material; 
 b. read several reviews, if available; 
 c. check standard selection aids; 
 d. talk with persons who may be knowledgeable about the material in question        
and similar material; 
 e. discuss the material 
 f. make a decision to retain or withdraw the material; 
 g. file the recommendation of the committee with the Principal and the Director of       
Elementary Education or the Director of Secondary Education; 
 h. notify the complainant of the decision and the disposition of the challenged                     
material. 
 
3. The complainant may appeal the decision, in turn, to the Director of Elementary Education or 
the director of Secondary Education, the Assistant Superintendent of Instruction, the 
Superintendent and the School Board. 
 
Adopted: February 8, 1993. 
Legal Refs: Standards of Quality, (1986) 12B (2) 
 

 
 

POLICY ON CONFIDENTIALITY OF LIBRARY RECORDS 

The Council of the American Library Association strongly recommends that the responsible 
officers of each library, cooperative system, and consortium in the United States: 

1. Formally adopt a policy that specifically recognizes its circulation records and other 
records identifying the names of library users to be confidential. (See also ALA Code of 
Ethics, Article III, "We protect each library user's right to privacy and confidentiality 
with respect to information sought or received, and resources consulted, borrowed, 
acquired or transmitted" and Privacy: An Interpretation of the Library Bill of Rights.)  

2. Advise all librarians and library employees that such records shall not be made available 
to any agency of state, federal, or local government except pursuant to such process, 
order or subpoena as may be authorized under the authority of, and pursuant to, federal, 
state, or local law relating to civil, criminal, or administrative discovery procedures or 
legislative investigative power.  

3. Resist the issuance of enforcement of any such process, order, or subpoena until such 
time as a proper showing of good cause has been made in a court of competent 
jurisdiction.1  

1Note: Point 3, above, means that upon receipt of such process, order, or subpoena, the library's 
officers will consult with their legal counsel to determine if such process, order, or subpoena is in 
proper form and if there is a showing of good cause for its issuance; if the process, order, or 
subpoena is not in proper form or if good cause has not been shown, they will insist that such 
defects be cured.

 

Adopted January 20, 1971, by the ALA Council; amended July 4, 1975; July 2, 1986.[ISBN 
8389-6082-0] 



SUGGESTED PROCEDURES FOR IMPLEMENTING "POLICY 
ON CONFIDENTIALITY OF LIBRARY RECORDS" 

When drafting local policies, libraries should consult with their legal counsel to ensure these 
policies are based upon and consistent with applicable federal, state, and local law concerning 
the confidentiality of library records, the disclosure of public records, and the protection of 
individual privacy. (See Interpretations to the Library Bill of Rights, including Access to 
Electronic Information, Services, and Networks and Privacy.) 

Suggested procedures include the following1: 

1. The library staff member receiving the request to examine or obtain information relating 
to circulation or other records identifying the names of library users must immediately 
refer the person making the request to the responsible officer of the institution, who shall 
explain the confidentiality policy.   

2. The director, upon receipt of such process, order, or subpoena, shall consult with the 
appropriate legal officer assigned to the institution to determine if such process, order, or 
subpoena is in good form and if there is a showing of good cause for its issuance.   

3. If the process, order, or subpoena is not in proper form or if good cause has not been 
shown, the library should insist that such defects be cured before any records are 
released.   

4. The legal process requiring the production of circulation or other library records is 
ordinarily in the form of a subpoena duces tecum (bring your records) requiring the 
responsible library officer to attend court or to provide testimony at his or her deposition. 
It also may require him or her to bring along certain designated circulation or other 
specified records.   

5. Staff should be trained and required to report any threats or unauthorized demands (e.g., 
those not supported by a process, order, or subpoena) concerning circulation and other 
records to the appropriate officer of the institution.   

6. Any problems relating to the privacy of circulation and other records identifying the 
names of library users that are not provided for above shall be referred to the responsible 
officer.   

1See also Confidentiality and Coping with Law Enforcement Inquiries: Guidelines for the 
Library and its Staff 

 

Adopted by the ALA Intellectual Freedom Committee 
January 9, 1983; revised January 11, 1988; revised March 18, 2005 

 
 
 
 

 
 
 
 



COPYRIGHT 
 

Copyright is a form of protection provided by the laws of the United States (title 17, U.S. Code) 
to the authors of "original works of authorship", including literary, dramatic, musical, artistic, 
and certain other intellectual works. This protection is available to both published and 
unpublished works. Section 106 of the 1976 Copyright Act generally gives the owner of 
copyright the exclusive right to do and to authorize others to do the following:  
 
To reproduce the work in copies or phonorecords;  
To prepare derivative works based upon the work;  
To distribute copies or phonorecords of the work to the public by sale or other transfer of 
ownership, or by rental, lease, or lending;  
To perform the work publicly, in the case of literary, musical, dramatic, and choreographic 
works, pantomimes, and motion pictures and other audiovisual works;  
To display the copyrighted work publicly*, in the case of literary, musical, dramatic, and 
choreographic works, pantomimes, and pictorial, graphic, or sculptural works, including the 
individual images of a motion picture or other audiovisual work; and  
In the case of sound recordings, to perform the work publicly by means of a digital audio 
transmission. 
 

 
 

 
WEBSITES 

 
U.S. Copyright Office:  http://www.copyright.gov 
Copyright and Fair Use:  http://www.fairuse.stanford.edu 
 
 
 
 
 

Checklist for Fair Use 
http://www.ibiblio.org/pub/electronic-publications/stay-free/ml/readings/fairuse 
 
 
 
 
 
 

 
 
 



INSTRUCTION IN THE USE OF MEDIA CENTER MATERIALS 
 

The responsibility for teaching students to use library media center materials should be shared by 
the classroom teacher and the library media specialist. 
 
The process of planning and designing an integrated media skills program requires a 
commitment from the library media specialist and the teacher so that the skills may be taught in 
the context of the classroom curriculum. 
 
In order that students’ use of the library media center’s resources be integrated with classroom 
needs, use of the library media center is met by a flexible media center scheduling policy. This 
policy provides the students and teachers with the opportunity to use the media center at the 
point of need by planning in advance with the media specialist. With small groups, (one to four) 
the media specialist supervises and assists or instructs; however, when an activity involves the 
entire class, the classroom teacher accompanies the entire class, remains with the students, and 
assists with the activities, including the evaluation of the activities implemented in the media 
center. An open and flexible scheduling policy assists in guiding students in the effective use of 
the media center program and ensures that students and staff are effective users of ideas and 
information. Integrating media skills into ordinary classroom instruction is essential since it 
provides an immediate radical application for information that is often, in the student’s eyes, 
arcane. Integration of media center skills strengthens the teaching/ learning process so that 
students can develop the vital skills necessary to locate, analyze, evaluate, interpret, and 
communicate information and ideas. With the library media program fully integrated into the 
instructional program of the school, students, teachers, and the library media specialists become 
partners in learning and the library media program becomes an extension of the classroom. 
Through cooperative planning, the media specialist and classroom teacher guide the students in 
the use of information sources needed to complete a classroom assignment. An open and flexible 
policy allows the user to meet his/her needs at the precise moment of need and as the 
instructional needs dictate and results in the development of assignments that encourage open 
inquiry. 

 
 
 
 

COUNTY PURCHASE ORDER POLICY 
 

All items that are to be approved for payment by the Lee County School Board must have a 
purchase order signed in advance of the purchase. It should be signed by the person requesting 
the purchase and by the principal. Each purchase order must be approved by the Central Office 
Director who is responsible for the purchase requested. The yellow purchase order copy will be 
returned to the school after the order is approved. 
 
Emergency purchases may be approved with verbal approval of the respective central office 
department director, but a purchase order must be completed with an emergency purchase form 
attached stating justification. 
 

 
 
 
 



SPECIFIC AREAS OF CONCERN 
 
Gift materials are subject to the same selection procedures as other materials and are accepted or 
rejected on this basis with no reflection on the donor. Gifts are accepted with the understanding 
that the library media specialist is free to decide whether or not the gift will be incorporated into 
the collection. 
 
Subscription materials, such as magazines, will be evaluated annually and purchased as long as 
they fill a definite need. 

 
 
 
 
 

GUIDELINES FOR DECLARING BOOKS, INSTRUCTIONAL 
MATERIALS, SUPPLIES, AND EQUIPMENT OBSOLETE 

 
A. Books and/or Instructional Materials: 
 1. Worn books that detract from the appearance of library or classroom. 
 2. Old books that have not been used or circulated for a reasonable amount of        
time. 
 3. Worn instructional materials, such as kits, that create a housing problem due to        
acquisition of current materials. 
 4. Books or materials that lower the quality of the collection. 
 5. Books or materials that are no longer useful for reference purposes. 
 6. Books or materials that are sources of obsolete, out-dated information. 
 7. Books or materials that support a phased-out program. 
 8. Materials that are incompatible with available equipment.  
 9. Books that cannot be repaired at reasonable costs. 
 10. Multiple titles with no room for storage. 
 11. Textbooks that have been replaced through the adoption process. 
 12. Unused books that are creating a housing problem. 
 
B. Supplies: 
 Forms that are worn and unattractive. 
 
C. Equipment and Furniture: 
 1. Cannot be repaired at reasonable costs. 
 2. Cannot be used due to incompatibility with current programs. 
            3. Needs to be replaced by more effective and/or convenient equipment or      

furniture. 
  

 
 
 

GUIDELINES FOR DISPOSAL OF OBSOLETE ITEMS 
After the decision has been made to discard certain materials, the following guidelines should be 
considered. 
 
A. Books and Instructional Materials: 



 1. Mark out all identifying information or stamp “Discard.” 
 2. Old magazines, pamphlets, etc., should be discarded. 
 3. Worn, dirty books should be discarded. 
 4. Books that are obsolete may be given to teachers for classroom collection. 
 5. Multiple titles in good condition may be transferred to other libraries or given             
to teachers for their classroom collections. 

             6. Worn instructional kits (SRA, etc.) should be stamped “Discard” before         
 sending to be discarded. 
 

 
 
 

EVALUATION OF LIBRARY MEDIA PERSONNEL 
 

Since library media specialists are members of the school’s instructional staff, their evaluation is 
similar to the evaluation of other teaching professionals; however, instruments and procedures 
must be designed to recognize the unique responsibilities and contributions of the library media 
specialist to the total school program. The performance appraisal process requires clearly defined 
job expectations from which specific job performances and professional development criteria 
may be identified. Once these basic criteria have been jointly developed and agreed upon by 
library media specialists, building principals, and district administrators, they are adopted by the 
school board. 
 
In addition to basic criteria used for evaluating all library media specialists, individual priority 
performance indicators are often included in the evaluation. These indicators may change from 
year to year. They are developed by the library media specialist together with the principal 
and/or library media director to reflect current program and school needs and objectives. 
 
Responsibility for evaluating building-level library media specialists primarily resides with the 
principal. Since most principals do not have experience in the library media field as they do in 
classroom teaching, it is particularly important that the role and function of the library media 
specialist be clearly defined and jointly agreed upon. District library media directors work 
cooperatively with the principal to evaluate performance. 
 
The evaluation of support staff for the library media program is based on procedures and 
instrumentation developed by the district for each personnel classification. Library media 
specialists participate in the evaluation of nonprofessional personnel who work in the library 
media program. If the overall responsibility for evaluation resides with other administrators, the 
library media specialists contribute to the process. All library media program support staff 
members should have complete and clear job descriptions, systematic assessment of job 
performance by designated professional staff, and adequate feedback on training and personal 
development needs. 
 
Information Power: Guidelines for School Library Media Programs 
 
 

 
 
 
 



LEE COUNTY PUBLIC SCHOOLS EVALUATION 
LIBRARY MEDIA SPECIALIST 

 
Employee__________________________          Site:__________________    Year:___ 
 
Evaluation Code: E = Excels, S = Satisfactory, NI = Needs Improvement, U = 
Unsatisfactory, NA = Not Applicable 

E S NI U NA 

I.  PLANNING AND ASSESSMENT 
A.  Keeps reports and records of circulation statistics, patron 
attendance, materials and equipment including their use and 
maintenance 

     

B.  Uses Standards of Learning objectives for teaching progressive 
library skills at all grade levels 

     

C.  Develops lesson plans that are clear, logical, and sequential      
D.  Arranges/adapts classroom setting to accommodate appropriate 
student learning needs 

     

E.  Maintains a schedule that makes the library accessible to the faculty 
and students 

     

F.  Works with school faculty in the selection, acquisition, placement, 
utilization, and maintenance of educational materials in the library 

     

G.  Communicates clear expectations for learning and behavior to 
students and parents 

     

H.  Provides in-service on library resources and equipment operation as 
necessary for school and/or community 

     

I.   Incorporates strategies to prepare students for SOL and standardized 
testing 

     

II.  INSTRUCTION 
A.  Demonstrates knowledge of subject matter      
B.  Provides clear and concise explanations of lessons      
C.  Uses instructional technology, equipment and resources appropriate 
for the objectives and learners 

     

D.  Provides for the instructional needs of all students      
E.  Encourages and guides the development of problem solving skills 
and independent thinking in students by soliciting comments, 
questions, examples, and other contributions from students throughout 
lessons 

     

F.  Variability of Instruction/Activities (check observed activities):    
 
 Lecture______, Oral Reading____,  Student Presentation____,  Student at Board____,  
Individual Work____,  Handout or Book Exercise____,  Test or Quiz____,  Small 
Groups____, Large Groups____, Electronic Resources_______________________________, 
Other________________________________ 
 
 
 
 
Evaluation Code: E = Excels, S = Satisfactory, NI = Needs Improvement, U = 
Unsatisfactory, NA = Not Applicable 

E S NI U NA 

III.  SAFETY AND LEARNING ENVIRONMENT 
A.  Establishes clear and effective classroom rules and procedures      
B.  Plans purposeful assignments for teacher assistants, substitute      



teachers, student teachers, and others to ensure continuous student 
engagement in learning 
C.  Provides a physical setting that is safe, minimizes disruption and 
promotes learning 

     

D.  Treats students with respect and maintains positive interactions with 
students in all school settings 

     

IV.  PROFESSIONALISM      
A.  Participates in professional growth activities      
B.  Maintains proper licensure and certification      
V.  COMMUNICATION AND COMMUNITY RELATIONS      
A.  Uses precise language, correct vocabulary and grammar, and 
acceptable forms of oral and written expression 

     

B.  Cooperates with other teachers, school personnel, and the community 
VI.  EVIDENCE      
Because some performance objectives may not be observed during an evaluation, the 
evaluatee will provide the evaluator means of verification.  The following is a list of 
possible indicators that can be used for verification of performance objectives.  Check 
marks indicate verification of performance objectives. 

     

____Observation Plan                                                     ____Records 
____Discipline Logs and Letters                                    ____Objectives Posted 
____Notes/Phone Logs                                                   ____Classroom Procedures/Rules Posted 
____Letters to/from Parents                                            ____Sample Unit and/or Lesson 
____Parent-Teacher Conference                                     ____Other_________________________ 
____Logs of Professional Activities 
____Copies of Documents and Certificates/Awards 
____Samples of student work, tests, SOL scores, report cards, checklists 
VI.  COMMENTS/RECOMMENDATIONS  (Check here___if additional pages are attached) 
 
_____________________________ 
                              _______________________ 
Signature of Evaluator/Title                                                                         Date_______________ 
 
_____________________________ 
Signature of Principal                                                                                   Date_______________ 
 
(In the event that the evaluator is a person other than the principal, the principal must sign this form to verify the 
knowledge of the evaluation.) 
 
____________________________________ 
Signature of Evaluatee                                                                                  Date______________ 
 
**___________________________________________________Employee’s Signature 
**Note:  My signature indicates that I have seen this document; it does not necessarily indicate that I agree with the 
evaluation.  I understand that I have the right to respond in writing to the statements and evaluations within ten (10) 
working days and that my comments will be attached to the evaluation form in my personal file. 

COMMENTS (if any) ON BACK 

 
 
 
 
 

 



PROFESSIONAL ORGANIZATIONS 
 

Virginia Educational Media Association (VEMA) 

VEMA is the state affiliate of two major national associations - the Association for Educational 
Communications and Technology and the American Association of School Librarians. 

Membership provides support, opportunities for professional development, connections to other 
organizations, and leadership opportunities. www.vema.gen.va.us 

 

Clinch Regional Media Association  

A regional organization of library-media specialists with representation and a voice in the 
VEMA organization. (Membership in VEMA is not required). Fixed membership dues. 

 

Virginia Library Association (VLA) 

The Virginia Library Association is a statewide organization whose purpose is to develop, 
promote, and improve library and information services and the profession of librarianship in 
order to advance literacy and learning and to ensure access to information in the Commonwealth 
of Virginia. 

 Individual membership is open to anyone with an interest in libraries in the Commonwealth of 
Virginia, including professionals, paraprofessionals, trustees, friends, students, volunteers, and 
vendors. A special category is also provided for institutions and organizations to join VLA. 
www.vla.org 

Southeastern Library Association (SELA) 

Meets bi-annually in different areas of the south. Dues based on salary received. 
www.sela.jsu.edu 

American Library Association (ALA) 

The American Library Association is the oldest and largest library association in the world, with 
more than 64,000 members. Its mission is to promote the highest quality library and information 
services and public access to information. ALA offers professional services and publications to 
members and nonmembers, including online news stories from American Libraries and analysis 
of crucial issues from the Washington office. www.ala.org 

American Association of School Librarians (AASL) 

At AASL it is our mission to advocate excellence, facilitate change and develop leaders in the 
school library media field. www.ala.org/aasl 

 
 


